
HOW TO MODIFY YOUR DUO 2-STEP VERIFICATION OR SETUP BACKUP CODES (for 
Faculty Traveling) 
Here is how to generate a list of backup codes to take on your trip. You can use these codes to login to Self Service 
(it serves as the second step in lieu of your phone). If you are using the same computer or laptop, I would 
recommend using the same browser for this need. Once you use your code, select “remember me” and then your 
computer/browser will remember the code for 30 days. Therefore you will have 10 months of codes to use. Then, 
when your list gets low, just request ten more codes before you run out. 
 

 


